JOB DESCRIPTION:  EXECUTIVE DIRECTOR
Qualifications:

The Executive Director should possess, in any combination of experience and/or education, a broad and varied background in affordable housing and community development, with extensive knowledge and/or demonstrated capability to manage a multi-service organization.  The applicant should have demonstrated the ability to 1) conceive, plan, and execute programs to meet the housing needs of the low and moderate income people of the County; 2) speak publicly and effectively to solicit the community support necessary to achieve the goals of RPC; 3) organize and direct staff to obtain the specific objectives of RPC; and 4) to serve as the chief administrative officer for the organization in all personnel, fiscal, and programmatic matters.

Duties:

1. The Executive Director is responsible to the Board of Directors of the RPC Corporation for the planning, and implementation of a comprehensive rural preservation company within the law and intent of the New York State Homes and Community Renewal.

2. The Executive Director is responsible for the oversight and implementation of various housing programs with the goals of providing safe and affordable housing for the low and moderate income residents of the RPC target area.  These include, but are not limited to, the Revolving Loan Fund, Home Improvement Program, 1st Time Home Buyer Program, information and counseling services, and housing construction and community development activities.

3. The Executive Director is responsible for the oversight and implementation of all business development programs with the goal of contributing to the economic vitality and revitalization of ____________ County, especially as it affects low and moderate income residents of the service area.  This includes, but is not limited to, the Small Business Revolving Loan Fund.

4. The Executive Director is responsible for the oversight and management of all housing units owned and/or managed by the organization, specifically those that assist the low and moderate income resident of ___________ County.  This includes, but is not limited to, supervising on-site and other staff in the management and maintenance of these properties; completing reports, budgets and all other written documents associated with the projects; and overseeing income and expenses to assure the financial good health of the projects.

5. The Executive Director is responsible for the development of various funding applications required to obtain resources necessary for the operation or RPC programs, The Executive Director will supervise any consultant and/or organizational personnel in the development of these proposals and applications.

6. The Executive Director is responsible for the recruitment, hiring and supervision of any personnel employed by the organization.

7. The Executive Director is responsible for the oversight of the fiscal condition, operations, record keeping, expenditures, and reports concerning all funds secured by the organization.

8. The Executive Director is responsible for representing the organization to funding sources, the media, other organizations, businesses, clients, and the public at large, including with respect to contracts, leases, and other agreements.

9.  All other duties and responsibilities as delegated by the Board of Directors.

Responsible to:




Apply to:
RPC Board of Directors





Salary:
Commensurate with experience or range








